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Loop — Creating Pages
and Page
Administration




Loop — Create a Page

o . . Add a Page Name and, if adding Use the Write
o From the Navigation emwiliesse l!St & e photos, click the Camera Icon to Something field to add
menu, select Pages. your Pages. Click :
add from library or take a photo for a message to the Page.
Create Page to create a . .
new one the Page. Under Optional click
' Add to add Admins to the Page.
Click Create when you are done.

Create Page
Pages

Suggested Create Page

My Pages See All No banner phOtO

UNDpAjsiy - Charity & Fundraising
& %a, 3 followers

USPRESALESO1
4 followers

o Click to add or take photo &

Time Off

Training

Page Name

Training

o
Y

Available Float Shifts

1 following (7))
Write something

Optional

Settings and Support Page Admins

Policies

Report
Flag content, misuse, abuse and
other concerns

Settings and Privacy
Language and visibility

Log Out

9-Oct-23



Loop — Page Admin: Managing Page Photos

To administer a page, select the The Page Actions menu will be shown. Photos associated with
° desired Page, and then select Select Page Photos. Note: If you are an the Page display.
the three dots in the top right. Admin user then the following screen will

be shown. If not, then you will only be able
to view Page Photos.

Pages Images

Mental Health & Wellbeing

Mental Health
& Wellbeing O

& @ S5folowing @
@ Write something a

n Mental Health & Wellbeing
@ Apr 26 2023 Posted on my timeline

Page Actions

¥ Page Photos

|. Followers and Admins

April is StressAwarenessMonth. Find simple, healthy
ays to unwind at: https://RLD.in/3H8jFtb

P G fr  Page Settings
Stress
Awareness

@ Page Insights
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Loop — Page Admin: Followers and Admins

a Select Followers and Admins. a Selecting the All tab will Selecting the Admins Select the three dots next
(You will only be able to see this display people who are tab will display those to a name to remove admin
if you created the Page or are a following the group. who have Admin rights rights for a person.

Page admin.) for the page.

Followers
Followers

Q Find someone

Amy Miller

Amy Phillips
Angela Clinton
John Peters

Sonia Cook

0 Page Settings

| @ Page Insights
1
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Loop — Page Admin: Followers and Admins

: . You can change the photo of
e Select the plus sign to e Select a name and click 0 Click Page Settings. ° the page or cr?ange t?me name
add admins. Save. of the page by choosing edit.

Page Settings

Q Type to search

Amy Miller

Amy Phillips

Angela Clinton

Page Name

Debbie Brown
Mental Health & Wellbeing

Gloria Brooks

T
E

g
=

Page Actions

Irene Jon

Page Photos

Luke Wilson

|. Followers and Admins

* Page Settings

Olivia Arnold
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o
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©
®
o I
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pesalesus pesalesus
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Loop — Page Admin: Page Insights

o Click Page Insights. e Page Insights allows you to
view information about the

Page Insights
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